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I. 3ara/sibHi 0J10KEeHHA
1.1 IlpaBusia BUKOPHUCTAHHSA €JIEKTPOHHOrO MiANWCY Ta eJeKTPOHHOI IMe4YaTKd B
KpeAUTHIN cninni «bolkiBuiHa» (gaJsi 3a TekctoM — [IpaBusa) po3pobJieHi BiAnoOBiAHO 40
3akoHy Ykpainu “[Ipo esleKTpOHHI JOKYMEHTH Ta eJIeKTPOHHUM JOKYMeHT006ir”, 3aKoHy
Ykpainu “IIpo esieKTpoHHY ieHTUdiKallil0 Ta eJleKTPOoHHI AoBipui nocayru”, IocTraHoBU
[IpaBsiinHa HauioHanbHOoro 6aHKy YkpaiHu «Ilpo 3aTBepmxeHHs1 IlosiokeHHS mTpo
BUKOPHUCTAHHS €eJIEKTPOHHOIO MiJANKUCY Ta eJeKTPOHHOI nedaTku» Big 20.12.2023 poky
Ne172 Ta BU3Ha4Ya€e NOPALOK BHUKOPHUCTAHHA €JIEKTPOHHOIO MIiANMCY Ta eJIeKTPOHHOI
neyaTKH, BUSIBJIEHHS 3MiH B eJIeKTPOHHOMY JIOKyMEeHTi Ta BUMOTH |0 30epiraHHs KJIIOYiB
€JIeKTPOHHOI'0 MiANUCYy Ta eJIeKTPOHHOI MedyaTKu B IMOpPAAKY Ta HA YyMOBaX, AKi
nepezibayeHi YUHHUM 3aKOHO/JaBCTBOM YKpaiHHU.
1.2. MeTtoto [IpaBuJ € BCTaHOBJIEHHS NOPAAKY il KpeJUTHOI cnijiky «BbolKiBIuHa» (fasni
3a TekcTtoM - Cmisika) miJi Yac CTBOPEHHS], BUKOPUCTAHHA [Ji NPUKMMaHHS, peecTpalii,
00po6/ieHHs, 30epiraHHs, HaJACUJIAHHf eJeKTPOHHUX [JOKYMEHTIB Ta HaKJIaJaHHA
NiJUCIB Ta eJIeKTPOHHUX Ie4aTOK Ha eJIEKTPOHHI JOKYMEeHTH, BiANOBIAHO A0 BUMOT
3aKOHOJaBCTBa YKpaiHHM, HOPMAaTHMBHO-NPaBOBUX akKTiB HanioHanbHOro 6aHkKy YkpaiHu,
NPUWHATUX /11 BAKOHAHHA Ta BiZIOBIAHO /10 3aKOHIB YKpaiHHU.
1.3. IlpaBusa po3pobJieHi 3 WLi/II0 3abe3nedyeHHs 3aXUCTy LijgicHocTi iHdopMaliii,
rapaHTyBaHHS JOCTOBIpHOCTI mepeAaHoi Ta oTpuMaHoi iHopmMalii, a TaKoXX BUSABJIEHHS
Oy b-IKHX 3MiH B €JIeKTPOHHOMY JJOKYMEHTi IpU BUKOPUCTAHHI eJIeKTPOHHOI0 Mmifnucy
Ta eJIEKTPOHHOI nevyaTku y Crisi.
1.4. EnekTpoHHi moBipui nocayru aas CHiJIKM HaZarTbC KBaJipikOBaHUM HaJaBayeM
eJIEKTPOHHUX JI0BipYMX NOCJAYT B yCTAHOBJIEHOMY 3aKOHOZABCTBOM MOPAJKY.
1.5. KBanidpikoBaHUM eJIeKTPOHHUM MiANUC BUKOPUCTOBYETbCA AJs iAeHTUIKalii
nifgnuvcyBaya - npeActaBHUKa CIiJIKU Ta NiATBEP/»KEHHS LiJIiICHOCTI JaHUX B €JIEKTPOHHIN
¢dopwmi. (KEIT)
1.6. YaockoHajJieHUW eJIeKTpOHHUM mignuc 3 KBaslipikoBaHUM cepTUdikaTOM
BUKOPUCTOBYETbCA [y igeHTudikauil mnianvcyBaya - mnpeAcTaBHUKa Choinkd Ta
niATBEep/XKeHH LiJIiCHOCTI JaHUX B eJleKTpoHHiK ¢popmi. (YEII)
1.7. Buxopuctanunsa KEII Ta YEII He 3MiHI0O€ IOPAAKY yK/IaJAaHHA IPAaBOYMHIB, NiNIMCAHHA
JOrOBOpPIiB Ta IHIIMX JOKYMEHTIB, BCTAHOBJIEHOTO0 3aKOHOM /Ji1 BUMHEHHA NPABOYUHIB B
NHUCbMOBIiHM popMi.
1.7. Cninka 3a6e3Meyye MOXJIUBICTb NepeBipKHU LiICHOCTI Ta COPaBXHOCTI eJIeKTPOHHHUX
JOKYMEHTIB, CTBOPEHUX 3 BHUKOPUCTAHHAM TeXHOJIOrii, BU3Ha4yeHOol caMow CHiJKom.
060B’aA30K Jj0BeleHHS LIiIJIICHOCTI Ta COPaBXXHOCTI eJIEKTPOHHUX JJOKYMEHTIB, CTBOPEHHUX 3
BUKOPHUCTAHHAM TeXHOJIoril, BU3HadyeHOoi camow CHiJIKOw0, MOKJIaJaeTbcad Ha CHoinky
(He3as1e’)KHO BijJ TEXHOJIOTIYHUX MOXKJIMBOCTEH i KOMIeTeH Ll nepcoHasny Crisiku).
1.8. T'osioBa npasusiHHA Chiziky BignoBifae 3a opradisaunito BukopuctanHa KEII, YEII Ta
eJIeKTPOHHUX IedyaToK B Cmisni, a Takox 3a BukopuctaHHsa KEII, YEII Ta eneKTpoHHHX
[eYaTOK YINOBHOBaXEHWMHU TMpaLiBHUKAMU YCTAaHOBU ,/ YINOBHOBa)XEHUMH O0COOaMHU
yCTaHOBU (JaJsii - yNOBHOBaXXEHUW NpPeACTAaBHUK YCTAaHOBM) MijA 4Yac IX B3aeEMOJii 3
KJIEHTAaMU YCTAaHOBU Ta KOHTpPAreHTaMHU YCTAHOBY, HAKILIO IiHIIe He BCTAaHOBJIEHO
3aKOHO/ZIABCTBOM YKpalHHU.
1.9. B nux [IpaBusax TepMiHU BXKUBAKTHCA Y HACTYITHOMY 3HA4Y€eHHI:
a) Bepudikanis - 3axoAM, L0 BXHUBAKTbCA YCTAHOBOI 3 METOW IMepeBipku
(migTBEpAKEHHS) HaJIe>KHOCTI BiAmoBigHiN 0co06i OTPUMaHUX YCTaHOBOIO
ineHTUdiKALIMHUX JAHUX;
6) igeHTUdiKaLmia - 3axoAu, 10 BXXHUBAKTbHCS YCTAHOBOK /[IJI1 BCTAHOBJIEHHS 0COGOHU
LIJISIXOM OTPUMaHH4 ii iieHTUdiKaliiHUX JaHUX;
B) KJI€EHT yCTAaHOBM - 4JieH Chijiku (0co6H, siki BiAnoBigaloTh BUMOram cT. 14 3akoHy
Ykpainu «IIpo KpeauTHIN cOiJKN»);



r) KOHTpareHT YCTAaHOBHU - Oy/ib-sKa OpUJUYHA 4u ¢i3nyHa ocoba, pizuyHa ocoba-
nignpuemenb, ¢isuyHa 0coba, sika NPOBAJUTH He3aleXHY npodeciiHy AiNbHICTD, fKa
Ma€ 3 YCTAaHOBOIO BiHOCUHU PpiHAHCOBOTO XapaKTepy.

KoHTpareHT MoOXe OJHOYaCHO MaTHU 3 YCTAaHOBOK TPYZAOBI BiJHOCHUHU ab0 BiJJHOCHHU
IHILIOrO XapakKTepy;

r) kBasi¢ikoBanuu eseKTpoHHUM nignuc (Aauai KEII) - yiockoHa/leHUN eJleKTPOHHUH
NiJIMKC, 110 CTBOPIOETBHCA Ta HAKJAJAETbCA Ha JAOKYMEHT i3 JOTPUMaHHAM BHUMOT
3aKOHOZABCTBa YKpaiHU y cdepi esieKTPOHHUX [OBipYHUX MOCAYTr Ta €JeKTPOHHOrO
JIOKYMEHTO0O00iry.

A)eJleKTPOHHA Me4YaTKa - eJIeKTPOHHI JAaHi, 10 A0AalTbCAd A0 iHIIUX eJeKTPOHHUX
JlaHUX abo JIOTIYHO 3 HHUMHU MOB’AA3YIOTbCS i BUKOPUCTOBYIOTbCA [Jisl 3abe3neyeHHs
JIOCTOBIPHOCTI TNOXOJPK€HHSl NOB’SI3aHUX €JIEKTPOHHUX J[aHuX, abo JJid 3acBijyeHHS
eJIEKTPOHHUX MiZINMUCIB NMiiMCyBayiB Ha eJIEKTPOHHUX JOKYMeHTaX, abo /s 3aCBilUeHHS
BiZIMOBiAHOCTI KOMil JOKYMEHTIB OpUTriHa/IaM Ta BUsSIBJIEHHS OPYLIEHHS 1[iJIiCHOCTI;

e) eJIeKTPOHHUM MiJNUC - eJIeKTPOHHI JlaHi, 110 JA0JAITbhCA [0 IHIIUX eJeKTPOHHUX
JlaHUX ab0 JIOTIYHO 3 HUMU NOB’AA3YI0ThCS i BAKOPHUCTOBYIOThCS MiZMUCYBavyeM SIK MifUC;
€) 3aci6 kBaysipiKOBaHOro eJIEKTPOHHOI0 MmiANUCY YU IMedYaTKU - amnapaTHo-
NpOrpaMHUM MNPUCTPiId 4YM MNporpamMHe 3abe3mnedyeHHs, L0 BUKOPUCTOBYKOTBbCA [Jid
CTBOPEHHA  eJIeKTPOHHOTO  NiANMCYy YU IeYyaTKd Ta  BIiANOBiZAE  BUMOram,
BCTAHOBJIEHUM YaCTUHAMM TMepiIol - 4YeTBepTow ctaTti 19 3akony Ykpainu “Ilpo
eJIEKTPOHHY ileHTudikallito Ta eJleKTPOHHI A0Bipyi mocayru”.

’K) YAOCKOHAJICHUM eJIEKTPOHHMM MmiANUC, 1[0 06a3yeTbCsd Ha KBajipikoBaHOMY
cepTudikaTi eJeKTPOHHOIO MiANUCY, - YAOCKOHaJeHUM eJIeKTPOHHUM Mifmuc, 10
CTBOPIOETHCS 3 BUKOPUCTAHHAM KBaJipikoBaHOro cepTUdikaTa eJeKTPOHHOrO MiJNucy,
BUJIAHOTO KBaslipiKOBAaHUM HaJlaBauyeM eJIEKTPOHHUX JOBipYMUX MOCAYT Ta HE MICTUThb
BijoMocTell Mpo Te, 10 OCOOMCTHUM KJIOU 36epiraeTbcsi B 3acobi KBasidpikoBaHOrO
€JIEKTPOHHOTO0 MiJIHUCY;

3) ycraHoBa - Cnisika (He6aHKiBcbKa QiHaHCOBa yCTaHOBA, Jep:KaBHe peryJoBaHHS Ta
HarJs1/, 3a AiIbHICTIO IKOi 3/iMicHI0E HanjioHanibHUM 6aHK YKpaiHu);

M) YNOBHOBa)Xe€HHMH NpaliBHUK YCTAaHOBU - NpalliBHUK YCTAaHOBU [0 NOBHOBaXXeHb
AKOro 3rilHO 3 BHYTPILIHIMU [JOKYMEHTaMM yCTAaHOBM 4YM Ha MiACTaBi [OBipeHOCTI
HaJIeXKUThb MiJNMCaHHA 3 KJIIEHTAaMU YCTaHOBU, KOHTPAareHTaMH YCTAaHOBU JJOKYMEHTIB Bi/
iMeHi yCTaHOBY;

i) BiANOBiAA/IBHUM NPALiBHUK YCTAaHOBHU - 0003, HA SIKy HakKa30M/po3nopsKeHHAM
KepiBHHKa NOKJIa/leHO BUKOHAHHS 000B’S13KiB 10 opraHisalii BUKOPUCTaHHS Ta KOHTPOJIIO
foctyny Ao iHpopmauiiiHOI cHCTeMH, a TaKOXX KOHTPOJIb BUKOPUCTAHHS i CKacyBaHHfA
BUKOPUCTAHHS KBasidpiKOBaHUX €JIEKTPOHHUX MiJNHKCIB Ta MeYaTOK /[AJs1 eJeKTPOHHHUX
JOKYMEHTIB.

B nux IlpaBuiax mniJ, eJeKTPOHHUM IMiJAMMCOM BBaXXa€TbCA KBaJidpikoBaHUU
eJIEKTPOHHUM MiANKMC Ta YAOCKOHAJEHUW eJIEKTPOHHUM MiANKWC 3 KBaJipiKoBaHUM
cepTudikaToM.

[HIWI TepMiHY, AKi BKUBAKOTbHCA B LuX [IpaBu/axX, 3aCTOCOBYIOTBHCA Y 3HAYEHHAX,
HaBeJleHUX Y 3aKOHO/AAaBCTBi YKpaiHy, sike persiaMeHTY€E NUTaHHS 3aXUCTy iHpopmMallii.

II. Iopsia0K BUKOPUCTAHHSA €JIEKTPOHHOIO MIANMUCY TA eJIEKTPOHHOI EeYATKH
2.1. EnekTpoHHUM HigNUC € OOOB'SI3KOBUM pEKBI3UTOM eJIeKTPOHHOTO [JIOKyMEHTa.
HaksiafjaHHAM eJIeKTPOHHOI0 MiANUCY 3aBepIIYETbCH CTBOPEHHA €JIEKTPOHHOTIO
JOoKyMeHTa. lligmucyBay, AKUWA CTBOPKE €JIEKTPOHHUW [OKYMEHT 3 eJIeKTPOHHUM
niAnvcoM i€  3riiHO HMOro TMOBHOBa)XeHb ab0 HaJlaHMM IMpaBOM, 3TiJHO
HaKa3y/po3mnops/PKeHHs KepiBHMKa Ha BUKOPUCTAHHS eJIEKTPOHHOTO mignucy JJs
JOKYMEHTIB.



2.2. [liznvcyBady, SKWU CTBOPIOE eJIeKTPOHHUM JOKYMEHT 3 eJIeKTPOHHUM MiANKMCOM, [IUM
CaMHMM 3aCBiJIUy€, 110 O3HAUOMUBCA 3 YCIM TEKCTOM JJOKYMEHTa, IOBHICTIO 3p03yMiB MOr0
3MiCT, He Ma€ 3amepeyeHb A0 TEKCTYy JAOKyMeHTa (abo HoOro 3amepedeHHsI BHECEHi K
OKpeMHM pPeKBi3UT JOKyMeHTa) i CBiJloMO 3aCTOCOBYBaB CBill eJIeKTPOHHUH MiANUC Yy
KOHTEKCTi, mnepejbadyeHOMY JAOKyMeHTOM (mifmucaB, 3aTBepAuB, MOTOJAUB, 3aBi3yBas,
3aCcBifuYUB, 03HAWNOMMUBCH).

2.3. Ilix, 4yac cTBOpeHHs], 00pOOJIeHHA Ta 30epiraHHA eJIeKTPOHHUX [JOKYMEHTIB
3aCTOCOBYHOTBCH:

1) yiocKOHa/IeHU M eJIeKTPOHHUM MiANUC 3 KBasipikoBaHUM cepTUPiKaTOM;

2) xkBaJsipikoBaHUU eJIeKTPOHHHUU MiANUC;

3) esleKTpOHHA NevyaTKa 3 KBaslidpikoBaHUM cepTUPiKaTOM;

2.4. EneKTpoHHHUHM MiANKMC Ma€ OPUAWYHY CHUJIY He3aJeXXHO BiJi TEeXHOJIOTIH, W0
3aCTOCOBYHOTBCA /11 KOTO CTBOPEHHS, KIO BiZiIOBiJa€ TAKKM YMOBaM:

1) esleKTpOHHI JAaHi, 110 BUKOPUCTOBYIOTbCS [Jisl CTBOPEHHS €JIEKTPOHHOrO MiANHUCY, €
YHiKaJIbHUMM Ta OJHO3HA4YHO MOB’SI3aHi i3 miZn1ucyBayeM i He NOB’sI3aHi 3 KOJHOI0 iHIIOIO
0C00010;

2) eJIeKTPOHHUH MiJANKC A€ 3MOTY OJJHO3HAYHO ileHTUQiKyBaTH NiJN1UCyBaya;

3) TexHOJIOTis 3aCTOCyBaHHSl €JIEKTPOHHOrO MiJNUCYy 3abe3nedyye NinucyBayy Mmif dac
HiANKCYBAaHHA KOHTPOJIb eJIEKTPOHHUX JAaHUX, AKi MiJNUCYIOTbCS, Ta eJIEKTPOHHUX JaHUX,
AKI BAKOPUCTOBYIOTBCA JJI1 CTBOPEHHS €JIEKTPOHHOIO NiJANUCY;

4) mig yac nmepeBipKU BiAMOBIHO [0 3aTBEPAKEHOTO B YCTAHOBI MOPSAJKY HE BHSBJIEHO
Oy/Zib-IKMX 3MiH B €JIEKTPOHHOMY JIOKyMEHTI;

5) mig yac nepeBipkM He BHUSABJIEHO Oy/Jb-KHX 3MiH eJIeKTPOHHOrO Hifmucy mic/s
NiJANKCaHHA eJIEKTPOHHOIO JOKYMEeHTa.

2.5. [IpuiiMaHHA, peecTpauis, nigTBepPKeHHA NP0 OTPUMAaHHS eJIEKTPOHHUX JJOKYMEHTIB
KnienTiB/koHTpareHTiB CHiJIKM 3JiMCHIOETBCS 3a €JIEKTPOHHOI IOIITOBOK aZpecoro
Croinku - boykivschina@gmail.com ta boykivschina@bigmir.net.

2.6. /lng BAU3HA4YeHHS AOCTOBIPHOCTI MOXOAKeHHSA Ta NPOBeAeHHS MNepeBIpKU LiJiCHOCTI
eJIEKTPOHHUX [JaHMX, a Takox iJeHTUdikanii CmikM gK CTBOpHOBaya eJIeKTPOHHOI
ne4yaTky, y TOMY 4HCJII, JJs 3acBif4yeHHs BiJANOBiHOCTI eJIeKTPOHHUX KOMiH
eJIeKTPOHHOro Ta mnamnepoBoro (¢oTokomisi, CKaHKOIiSI) [JOKYMEHTIB OpuriHamny y
BUIIaJ|KaX, MepeJdbaueHUX 3aKOHOAaBCTBOM, CIijika 3aCTOCOBYE €/IeKTPOHHY MeYyaTKy Ta
BUKOPHUCTOBYE Il BUlla/IKaX, BU3HAYEHUX 3aKOHOJAaBCTBOM YKpaiHHU.

2.7. EJleKTpoHHA NeyaTKa CTBOPIETHCA, SIKI0 3aKOHO/IaBCTBOM YKpaiHU nepei6aueHo:

1) 3acBigueHHs AiMCHICTI mignucy Ha eJIeKTPOHHUX JOKyMEHTaX;

2) TmpocTaBJieHHsI TMedyaTKW [l 3acBijyeHHd BiAmoBiAHOCTI Komik JOKYMeHTIB
opuriHajiaM;

3) noTpibHO NiATBEPAWTH TNOBHOBAaXKEHHS TMpeJCTaBHHKA OPUAMYHOI 0Cc06M Ha
BUkopuctaHHsa EIl 'y KoHTekcTi, mnepenbayeHOMy [JOKyMeHTOM (MiANMCaHHS,
3aTBepKeHHs, NOro/PKeHHs, Bi3yBaHHs, 3aCBi/[lYeHHS, 03HANOMJIEHHS ).

2.8. Cnminka Mae MpaBO 3aCTOCOBYBAaTH eJIEKTPOHHY I[e4yaTKy B pa3i HaJaHHA abo
OTPUMaHHA MOCJAYyr B eJeKTPOHHIK ¢opmi abo mig 4yac 3ailicHeHHs iHOpMalLikHOTO
00MiHY 3 IHIIMMHU Cy6'€EKTAaMHU eJIEKTPOHHOI B3aEMOi.

2.9. KBanidpikoBaHuil cepTUdIKaT eJIeKTPOHHOI MeYyaTKU MOBUHEH BiJOBiAaTH BUMOram
3akoHy YkpaiHu “[Ipo esleKTpOHHY ifeHTHdiKalil0 Ta eJeKTPOHHI A0Bipui nocayru” Ta
MaTH NMO3HAYKYy, 10 el cepTUdikaT cpopMoOBaHO K KBalipikoBaHUU AJ11 BUKOPUCTAHHS
€JIEKTPOHHOI IIe4aTKHU.

2.10. lepeBipka Ta migTBepJ>KeHHsI €JIeKTPOHHOI NMeYaTKHU 3iMCHIOEThCS Bif[IOBIAHO A0
BUMOTr 3akoHy YkpaiHu “Ilpo esieKTpoHHY ifeHTHdiKallilo Ta eJleKTPOHHI AoBipuyi
nocayru”.
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2.11.Cninika 3060B'si3aHa 3a0e3MeYUTHU 3aCTOCYBaHHS €JIeKTPOHHOI MO3HA4YKWA 4Yacy y
BUIIA/IKaX BUKOPHUCTAaHHS e€JIEKTPOHHOI TMedaTKH, nepefdbadyeHux IlosoxxeHHs Tmpo
BUKOPHUCTAHHA €JIeKTPOHHOIr0 MiJNUCy Ta eJeKTPOHHOI Me4yaTKH, 3aTBepPAKEeHOro
noctaHoBoo [IpaBainHga HanioHasnbHoro 6aHky Ykpainu Big 20.12.2023 Ne 172.
2.12. Cnisika 3000B's13aHa Mif, Yac CTBOPEHHs eJIEKTPOHHOI eYaTKH 3/[iHCHUTH NlepeBipKy
YUHHOCTI KBaJlipikoBaHOTO cepTHdiKaTa eJIeKTPOHHOI eYaTKHU.
2.13. CTBOpeHHSl e/JIeKTPOHHUX INe4YaTOK JJi eJIeKTPOHHUX JOKYMEHTIB 3/iMCHIOIOTH
npaniBHUKU CIiJIKY 3TiIHO 3 OO NOBHOBa>XeHHSIMU ab60 Ha/JaHUM MPaBOM, 3TiZJHO HaKa3y
rOJIOBAU IIpaBJiHHA Ha BHUKOPUCTAHHA €JIEKTPOHHUX Ie4YaTOK /[Jil eJIeKTPOHHHUX
JOKYMEHTIB.
2.14. Cninkyu 3a60pOHSETHCS CTBOPIOBATH €JIEKTPOHHY MeYyaTKy, KLU0 KBaJipikoBaHUU
cepTudikaT eJeKTPOHHOI MevYaTKU € HEYMHHUM abo ojepkaTu iHpopmauiro mpo ioro
CTaTyC HEMOXJIUBO.
2.15. [llepeBipka 4YHHHOCTI KBaJsidikoBaHOr0o cepTUdiKaTa eJeKTPOHHOI MedyaTKHU
3[IIMCHIOETBCA BUKJIIOUHO 3aCO00M eJIeKTPOHHOIO MiANKUCY YU NevYaTKHd BifMoBiJHO [0
BUMOr 3akoHy YkpaiHu " IIpo esekTpoHHy ifeHTU}IiKalil0 Ta eJeKTPOHHI JAoOBipui
nocayru”.
2.16. EIeKTpOHHM U MiANKC YM Te4aTKa BBAXKAEThCA TaKWUMU, 1110 MPOUIILIN MIEPEBIPKY Ta
OTpUMaJIY NMiATBePJ KEeHHS, AKLLO:
— IHepeBipKy eJIEKTPOHHOTO MiJNUCYy YW INe4YaTKH NpPOBeLeHO 3ac000M eJeKTPOHHOIO
MiAUCY, YU IeYaTKH;
— IepeBIpKOI BCTAHOBJIEHO, IO BiANOBiJHO O BUMOI 3aKOHOJABCTBA Ha MOMEHT
CTBOPEHHS eJIEKTPOHHOI0 MiJMKUCy YM NeYyaTKH 6yB YUHHUM KBaJlipiKoBaHUU cepTUPiKaT
€JIEKTPOHHOTI0 MiANUCY, YU NIeYaTKH MiANMCYyBavya, Y4 CTBOPIOBaya eJIeKTPOHHOI Ie4aTKH;
- 3a JlonoMororw KpaJsipikoBaHOro cepTudikaTa eJIeKTPOHHOTO MiANKCY YU IMeYaTKU
3JlilicHeHo igeHTUdikallito mifnucyBaya, Y CTBOPIOBAayYa eJIEKTPOHHOI Me4YaTKy;
- miJ yac mepeBipKM 3a JA0NOMOTol0 KBasidikoBaHOro cepTHdikaTa eJeKTPOHHOTO
NiIMMCy YA Me4yaTKM OTPUMAHO HiATBepJKEHHS TOro, IO OCOOMCTHUU KJIY, AKUU
Ha/IOXXUThb MiJNUCyBady, Y4 CTBOpPIOBayy eJIEKTPOHHOI MedyaTKH, 36epiraeTbcsi B 3aco00i
KBaJIipiKOBAHOTO eJIEKTPOHHOTO MiANKCY YU eYaTKH;
- Mi/Jl yac nepeBipKHU MiATBEP/PKEHO LiJIiCHICTb eJIeKTPOHHUX JIaHUX B eJIeKTPOHHIN $popMi,
3 IKMMM NOB’13aHUM 1lel KBasidpikoBaHUM eJIEKTPOHHUU MiANKC YU eYaTKa.

II1. CTBOpeHHs i 3acBigYeHHs eJIEKTPOHHOI Komii 3 manepoBoro A0KyMeHTa
3.1. YnoBHoBaxeHi mnpaniBHUKM CHiZIKM NOpu OTpUMaHHI OpuUTiHaMiB oQiLiHHUX
JIOKYMEHTIB MiJj Yac BCTAaHOBJIEHHSI AiJIOBUX BiJHOCHH i3 KJi€eHTOM (4jeHoMm CHijiku) -
¢ismyHOO O0CO60K Ta/abo B Tmpoleci HOro o6CAyroByBaHHS, 3aBipsAwTb Komil
ifeHTUIKaiMHUX JOKYMEHTIB (KpiM HOTapiaJibHO 3aCBiAUE€HUX) HACTYITHUM YUHOM:
3.1.1. nanepoBi Komii JJOKYMeHTIB:
- BUCOTOBJIEHI LJIAXOM CKaHYBaHHf, KCEPOKOIiIOBaHHA 3 OpUriHa/ly [AOKyMeHTa Ta
pO3ApyKOBaHi Ha Ialepi, 3aBipATbCA BJIACHOPYYHUMHU MiJIMCaMH YIOBHOBAXXEHOr'O
nparniBHuka Cnijiku Ta ¢pisuyHOi 0CcO6U - BJIaCHUKA JOKYMEHTY, sIK TaKi, 1110 Bi/IMOBial0Th
opuriHasy. /lofjaTKOBO Ha ManepoBUX KOMIfAX YNOBHOBAXX€HUM MpaliBHUKOM CHIJIKK
NPOCTaBJIIEThCSA JjJaTa BUTOTOBJIEHHS KONiN JIOKyMEHTIB;
3.1.2 eneKTpOHHI KOIii JOKyMeHTIB:
- BUIOTOBJIEHI YNOBHOBa)X€HHUM MNpaniBHUKOM CHIJIKM CKaH - Komii 3 opuriHany
JOKYMEHTA, 3aBipAITbCA €JIeKTPOHHUM MiANYMCOM YIOBHOBAXXEHOTO NpauiBHUKa CHiJky
i3 3acTOCYyBaHHAM KBaslipiKOBaHOI eJIeKTPOHHOI IO3HAYKH Yacy;
- OTpUMaHi y BUIIAAI KONiM, e-JOKYMEeHTiB, 3acBifjueHi eJIeKTPOHHI mignucu
BJacHUKa/odiniiiHoro  HajaBaya  iAeHTUOIKALiMHOTO  JOKYMeHTa, 3aBipsE€ThCA
eJIEKTPOHHUM IMiJMUCOM YIOBHOBAXX€HOro nmnpaniBHUKa CHIJIKM i3 3acTOCyBaHHAM
KBaJsTipikoBaHOI eJIeKTPOHHOI MO3HAYKHU Yacy.



3.2. Cnizika npyuiiMa€e/CTBOPIOE eJIeKTPOHHI KOIIii 3 manepoBUX AOKYMEHTIB y IOPSAKY Ta y
crnoci6, Bu3HaveHi nyHKToM 3.1 po3sainy Il nux [IpaBuJ, 3a HACTYyIHUX YMOB:
- KOITil JLOKYMEHTIB B eJIEKTPOHHIHU dopmi CTBOPHOIOTHCHA LJIAXOM
CKaHyBaHHs/doTorpadyBaHHS BUK/IIOYHO OPUTiHANY MAalepOBOT0 JOKYMEHTY;
- BCi CTOpPiHKM ManepoBOro JAOKYMEHTY BKJOUYeHi y ¢opMmi Ta y mopsAky Ao mpoiiecy
CKaHyBaHHs1/poTorpadyBaHHs AOKYMEHTY Ta € HEBiJ EMHOI 4YaCTHHOW €eAuHoro pdf-
¢ailny, CTBOPEHOTO 3 OpUriHaJy anepoBOro JOKYMEHTY;
- TEKCT, Ie4aTKH, CAMBOJIY, 3HAKHU, NiJAIUCHU HA eJIEKTPOHHOMY JOKYMEHTI NOBHICTIO YiTKi,
He MicTaTh nifipapboByBaHb ab0 BTpauyeHUX MPU CKAaHYBaHHI eJIeMEeHTIB eJeKTPOHHOI0
JOKYMEHTY;
- TEKCT ManepoBOTO JOKYMEHTY He MICTUTb O3HaK BHUIpaBJIEHb BiJj pyku abo iHLIKUX
Gi3MYHUX MOIIKO/KEHb.
3.3. Cninka He mpuiiMae B pob6OTYy cKaHOBaHiI Ta/ab6o ¢oTo- komii JOKYMEHTIB, L10
CTBOpPEHi He 3 opuriHa/y (3a BUK/JIHOYEHHSIM JOKYMEHTIB, 3aCBilueHUX HOTapiaJibHO), i3
SIBHUMH O3HAaKaMH MOIIKOJPKEHHSI JJOKYMEeHTIB (MiCTAATb 3aKpecJieHi CJ10Ba, MiJYUCTKH,
NPUNKCKH, 3aJIMTI CTOPIHKM, 3MiHU, BHECEHI Bi/l pyKH, a TAKOXK iHIII MeXaHi4Hi TOMUJIKHU).
3.4. Cnisika 3asMuIae 3a 06010 NMPaBO He MPUKMMATH AOKYMEHT, fIKILO BiH He BiAmoBijae
repepaxoBaHUM y LibOMY po3zii [IpaBus BUMoram.

IV. CTBOpeHH4 i 3acBiJYeHHA NAaNepoBoi KOii eJIEKTPOHHOI'0 JJOKYMEHTa
4.1. 3a HeoOxigHOCTi ¢opMyBaHHsA mamnepoBoi Komii i3 3aBipeHOro eJleKTPOHHOIO
JIOKyMEHTa, YNOBHOBaXKeHWU mpaniBHUK CHizikM 3000B'I3aHUN NepeBipUTHU LiJIiCHICTH
€JIeKTPOHHOI'0 [JIOKYMEHTY y BHUIIAQJAKY BIJCYTHOCTI O3HAK IMOpPYIIEHHA UiJIiCHOCTI
eJIEKTPOHHOTO JJOKYMEHTY, IPOBECTH WOTO JPyKyBaHHS.
4.2. JlaTa miAgnucaHHSl eJIEKTPOHHOTO JOKYMEHTY BH3HA4Ya€TbCSd 3a KBaJipiKoOBaHOIO
eJIEKTPOHHOI0 MO3HAYKOI0 Yacy, L0 HeBi/l'€MHO NIOB'A3aHa 3 eJIEKTPOHHUM MiAIHACOM.
4.3. JlaTa 3acBijueHHS BH3HAYAETHCS KBa/lipiKOBAHOI €JIEKTPOHHOK MO3HAYKOM 4Yacy,
1110 HEeBi/J'EMHO MOB's13aHa 3 eJIEKTPOHHOIO Ne4YaTKOIO.
4.4. Ha nanepoBy KoIlit0o HAHOCUTbCSA iHpOpMallis:
- «I1arepoBa KoIlis eJIEKTPOHHOTO JOKYMeHTa»;
- «3TIIHO 3 OPUTiHATIOM»;
- [L.I.b. mignvcanTa Ta mMiAIKC;
- 3a3HAYAETHCA JlaTa HaKJIalaHHA NiJIHUCY.

Y pasi HeoOXiHOCTI OAAaTKOBOTO MiATBEpAKEHHSA NOBHOBAXKE€Hb 0COOH, 1110 HAK/Iaa€
OiJnUc Ha JOKYMEHT, JONYCKA€ETbCs 3acTOCYyBaHHS MeyaTKUd (3a BUMoOrow). Y pasi
BUKOPHCTAHHA JPYKOBAHOI Komil 3aBipeHOro JOKyMeHTy B Mexax CHiJIK4, J03BOJIAEThCA
HMoro o6ir 6e3 704aTKOBOT0O 3aCBiJYeHHS IeYaTKOIO.

4.5. Y pasi, 9K110 HA BUMOTY KJIiEHTAa yNOBHOBa)XeHUH MNpaniBHUK CHiziku 3060B'A3aHUI
HaJlaTU 3acBifjyeHy KONl NiANKWCAHOIO CTOPOHAMMU €JIEKTPOHHOIO J[JOKyMeHTa V
nanepoBiil ¢opmi, BiH BUKOHYE Taki Aii.

- 3 KOMI'IOTepa, KUK 3HAXOAUTbCS BHUKJ/IIOYHO Y KOPUCTYBaHHI YNOBHOBaXX€HOTO
npaliBHUKA, TeHepyeTbCcA JpyKOBaHa ¢opMa eJIeKTPOHHOTO JOKYMEHTy, fKYy
yINOBHOBaXXKeHUH NpaliBHUK CHiJIKKM po3[pyKOBYE Ha MPUHTEPI, NiiMUCY€E 3i CBOro 60Ky, B
Me>Kax IOBHOBaXKEHb Ta NepeJia€ KJAIEHTY Ha nignuc (nanepoBul ek3eMiisp). [lanepoBuit
JOKYMEHT ,0JaTKOBO 3aBips€ThbCs nedyaTKow CHiJIKH.

4.6.Y BUMaJlKy HaHECeHHS1 Ha JPYKOBaHYy KOMil0 eJIeKTPOHHOT0 JJOKYMEHTY OyAb-KHUX
IIOMITOK Ta KOPUT'yBaHb, a00 BUNHEHHS MOT0 NMOLIKO/KEHHS BiH BBAXKA€ETbCA HEJIINCHUM y
3B’SI3KYy 3 MOPYLIEHHSM LiJiCHOCTI.

V. BusiB/IeHHA OyAb-IKUX 3MiH B eJIEKTPOHHOMY JOKYMEHTI, B eJIeKTPOHHI! Komii 3
nanepoBoro AOKyMeHTa



5.1. TlepeBipka M1iJiCHOCTi, JIOCTOBIpHOCTI Ta aBTOPCTBA €eJIEKTPOHHUX JOKYMEHTIB,
eJIEKTPOHHOI KOmil NamnepoBOro [JOKYMEHTY MiANUCAHUX €JIeKTPOHHUM MiANHUCOM
3aivcHoeTbca Choisikooo  3a JIOTIOMOTOK0  JlepKaBHUX OH-JIJalH pecypciB, fKi
BUKOPHUCTOBYIOTb KpUIITOTpadiyHi aITOPUTMH Ta NPOTOKOJIH, 1110 BiZIOBiAaI0Th YUHHOMY
3aKOHO/Z,ABCTBY YKpalHHU.
5.2.IlepeBipka 1iJliCHOCTi €/1eKTPOHHOI'0 JOKYMEHTY MPOBOJAUTBHCA IJISXOM IepeBipKU
esiekTpoHHoro mignucy a6o KEIl miznucyBaviB. Ko eneKTpOHHHMU [OKYyMeEHT OYyB
MoaudikoBaHUM (3MiHEHMM ab0 HasiBHI 03HAKW BTpY4YaHHs), TO NepeBipka #oOro
LJTICHOCTI BUSIBUTb HEBiJIMOBiJHICTh HaK/IaAeHOMY esJleKTpoHHOro nianucy a6o KEII, o
Oy/Zie CBIJUMTH PO HEraTUBHUM pe3yJbTaT NepPeBipKU Ta TaKUHN eJIeKTPOHHUU JJOKYMEHT
Ooyzne BBakaTUCA HeJilcHUM. [lo3UTUBHUN pe3ysbTaT MepeBipkHd  LiyicHOCTI
eJIeKTPOHHOTO JIOKyMeHTa O0yJe MiATBep/PKeHHSIM BiJICYTHOCTI Oy/Jb-IKUX 3MiH ¥
CTBOPEHOMY 1 MiANKMCAaHOMY 3a JOIOMOrOK eJiIeKTpoHHoro mianucy a6o KEII
eJIEKTPOHHOMY JJOKYMEHTI.
5.3. 3a HagBHOCTI OyAb-IKUX YMHHHUKIB, 1[0 CTaBJATb IMiJ CYMHIB JIOCTOBipHICTb
€JIEKTPOHHOI'0 JOKYMEHTY, €JIeKTPOHHOI KOIlil MamepoBOro JOKYMEHTY Ta YWUHHICTb
esiekTpoHHoro mnianucy a6o KEII, skuM 3acBiguyBaBcs esleKTPOHHUH JOKyMeHT, Cnijika
BiZIMOBJISI€ B KOTO NPUKOMI Ta NOBEPTAE 3 KOPOTKUM ONMCOM NPHUYUH BiIXUJIEHHS.
5.4.BiagnoBifanbHIiCTh 3a BHUSBJIEHHS OYAb-IKUX 3MiH B €JIEKTPOHHUX JJOKYMEHTaX,
eJIEKTPOHHIN Komil mamnepoBOro JOKYMEHTY IOKJI3JAa€TbC Ha BiJNOBiAaJbHY 0CO6Y
YCTAHOBHY, sIKa BiIMOBiAHO /0 CBOiX NOBHOBaXXe€Hb, y CBOIHM JisIbHOCTI Ta/abo mpouecax
CTBOPIOIOTH Ta CYIIPOBOKYIOThH €JIeKTPOHHI JJOKyMEHTH.

VI. BusiB/IeHHs Oy b-AKMX 3MiH eJIeKTPOHHOTrO nignucy a6o KEII micaa nignucaHHsa

€JICKTPOHHOI0 JOKYMEeHTa

6.1 BusaBneHHs1 Oy/Jb-KHUX 3MiH eJsieKTpoHHoro mignucy a6o KEII micisg mignucanHs
eJIEKTPOHHOTO JI0KyMeHTa KJIi€EHTOM/KOHTPAareHTOM Ta YIOBHOBaXK€HUM NpalliBHUKOM
Cnisiku 34iMCHIOETBCA LIIAXOM NepeBipku npoctoro Ell, y pasi gkijo Horo BUKOPUCTOBYE
KJIi€EHT/KOHTpareHT, KBasipikoBaHoro EIl Ha mpeaMeT MOWIKO/KeHHSA Ta ayTeHTHUdiKalil
i3 BUKOPUCTAHHSIM Jlep>KaBHUX OH-JIalH pecypciB, IKi BUAKOPUCTOBYIOTh KpunTorpadiiHi
QJICOPUTMHU Ta IPOTOKOJIY, 1110 BiANOBIJAlOTh YUHHOMY 3aKOHOAaBCTBY YKpaiHU.
6.2. Y pasi HasgBHOCTI 6y/jb — IKUX 3MiH esleKTpoHHOTro nignucy a6o KEII Ta HeraTuBHOrO
pe3ysabTaTy nepeBipku CIijsika BiIMOBJISIE B IPUHMOMI €JIEKTPOHHOTO JOKYMEHTa.
6.3. 3acTocoBaHi CIiJIKOO MeTO U IlepeBipKH BPaxOBYOThb:
- pikcoBaHy J0BXUHY esleKTpoHHOro nignucy a6o KEII He3anexHo Big 06cary iHpopManii
B €JIEKTPOHHOMY JIOKYMEHT];
- YHIKa/IbHICTB esieKTpoHHOro nignucy abo KEII a1 KoKHOTO e/leKTPOHHOTO LOKYMEHTY
BcepeayHi Bciel iHpopMaLiiiHOI cHCTeMU eJIEKTPOHHOI B3aEMOJI:
- HEpO3pUBHY MOB‘sA3aHICThb esieKTpoHHOTO Nifgnucy a6o KEIl 3 KOHKpeTHUM JJOKYMEHTOM;
- HEMOXJIMBICTb BiJJHOBJIEHHA CEKPETHOro KJIl0Ya YM IHIIMX TAEMHUX KOMIIOHEHTIB
esiekTpoHHoro nignucy a6o KEII Ha e1eKTpOHHOMY 1IOKyMEHTI.
6.5. 3abe3neyeHHs LiJIICHOCTI Ta aBTEHTHUYHOCTI 3aCTOCYBAaHHS €JIEKTPOHHOIrO MiJnucy
a6o KEII npu eneKkTpoHHiN B3aEMO/ii 3a6e3Me4y€eThCs ULJISIXOM:
- KOHTPOJIIO LiJIiICHOCTI MepejaHOro eJeKTPOHHOIr0 JOKYMEHTY, a caMe, NpU OyJb-Kii
BUIIA/IKOBi ab0 HaBMMCHIiM 3MiHI Takoro JJOKyMeHTy esJeKTpoHHoro miganucy a6o KEII
CTaHe HeJiMCHUM, TOMY 1110 BiH 00YMCJEHUN Ha MiZiCTaBi BUXiAHOrO CTaHy MOYaTKOBOIO
eJIEKTPOHHOTO IOKYMEHTY i BiZjIOBiZa€ yivilie HOMY;
- 3aXMUCT BiJf 3MiH (mipo6JIeHHs) eJIeKTPOHHOrO JOKYMEHTy - TapaHTisli BUSIBJIEHHS
NiApOOKU MPU KOHTPOJIi LiJiCHOCTI poO6UTh MiApPOOJIEHHS HEJOLiJIbHUM y OiJbLIOCTI
BHUIA/KIB;



- HEMOXJIMBICTb BiJMOBHM BiJi aBTOPCTBA IIPpU CTBOPEHHI KOPEKTHOIO €eJIeKTPOHHOI'O

nignucy a6o KEII, sAkuil € BifOMHM BUKJIIOYHO BJIACHUKY OCOOMCTOTO KJ/Oo4a

(mignucyBauy).

6.6.BignoBiganbHIiCTh 32 BUSABJIEHHS Oy/ib-KUX 3MiH B ejleKTpoHHOMY mignuci abo KEII

NOKJIAZIA€EThCSA Ha 0coby, fKa BiANMOBIJHO /10 CBOiX NMOBHOBaXK€Hb, ¥ CBOIM AiAJIbHOCTI

Ta/abo npouecax CTBOPIOIOTH Ta NiJNUCYIOTh eJeKTPOHHI JOKYMEHTH.

VII. BusiB/IeHHsI Oy Ab-SIKUX 3MiH B €JICKTPOHHOMY AOKYMEHTI, B e/ICKTPOHHIH KoIii 3
NManepoBoro JOKyMeHTa Mic/I1 BUKOPUCTAHHA eJIEKTPOHHOI Ie4YaTKHU

7.1. ChoiJika BUKOPUCTOBYE €JIEKTPOHHYy Ie4yaTKy Yy BHUIAJKaX, BHU3HA4YEHUX

3aKOHO/ZIABCTBOM YKpalHH.

7.1.1. 30KpeMa, eJleKTPOHHA IeyaTKa BUKOPUCTOBYeTbCA CHiIJIKOWO y pasi [KIo

3aKOHO/ZaBCTBOM YKpalHM nepef0adeHo:

1) 3acBigyeHHs AiMCHICTI MiANKCY HA €IEKTPOHHUX JJOKYMEHTAX;

2) nmnpocTaB/ieHHS1 TMe4yaTKW [Js 3acBi[lueHHS BiANOBIAHOCTI KoMK JIOKYMEHTIB

OpuriHajaMm;

3) mnoTpibHO MNiATBEPAUTU TMOBHOBAXKEHHSI MNpeACTaBHUKA HPUAWYHOI 0C0O6M Ha

BukopuctanHsg EIl 'y KoHTekcTi, mnepenbayeHoMy [JOKyYMeHTOM (HiZlMCcaHHS,

3aTBepAKeHHs, Or0/PKeHHs, Bi3yBaHHs, 3aCBi/{YeHHS, 03HANOMJIEHHS).

Cmizika Ma€e mpaBO 3aCTOCOBYBATH €JIEKTPOHHY MeYaTKy y pa3i HaJlaHHS ab0 OTPUMaHHSA

NOCJIYT B eJIeKTPOHHIHM popMi abo mij yac 3ziicHeHHs iHPopMaIiiHOro 06MiHY 3 iHIIUMHU

Ccy6’€EKTaMU eJIeKTPOHHOI B3aEMOJl.

7.2. Cnizka mifi 4ac CTBOpPeHHs eJIEKTPOHHOI MevyaTKU 3/1iHCHIOE NepeBipKy YHMHHOCTI

KBaJlipikoBaHOTO cepTUdiKaTa eJIEKTPOHHOI MeYaTKHU.

7.3. llepeBipka 4uMHHOCTI KBaJidpikoBaHOTO cepTUdikaTa eJIEKTPOHHOI MeYaTKU

3JIINCHIOETbCS B MeXaX OTPHMaHHA KBaslidpikoBaHOI esleKTPOHHOI A0Bipyoi mHOCayru

dbopMyBaHHS, MepeBipKUM Ta MiATBepKEHHS YMHHOCTI KBaJjidikoBaHOro cepTudikaTa

eJIEKTPOHHOTO MiZNKCy UM NevyaTKU BiANOBiAHO A0 BUMOT 3akoHy Cmisli 3a60pOoHS€ETbCS

CTBOPIOBAaTH €eJIEKTPOHHY I[e4YyaTKy, Ko KBaslipikoBaHUN cepTUIKAT eJeKTPOHHOI

neyaTKU € HEYUHHUM ab0 oJiep:KaTH iHpopMallito po KOro CTaTyC HEMOXKJIUBO.

7.4. [lepeBipKa LJiJIICHOCTI Ta JOCTOBIPHOCTI €JIEKTPOHHUX JOKYMEHTIB, eJIeKTPOHHOI KOIIil

NanepoBOro JOKYMEHTY Iic/isi BUKOPUCTAHHS €JIEKTPOHHOI MeYaTKU 3[iNCHIETbCA

Cminkoro 3a JIONIOMOTOK0  Zlep>KaBHUX OH-JIJAaWH pecypcCiB, fAKi BUKOPUCTOBYHTb

KpunrorpadiuyHi aJropuT™M Ta NPOTOKOJIY, L0 BiANOBiJal0Th YUHHOMY 3aKOHO/IaBCTBY

Ykpainu.

7.5. 3a HasABHOCTI Oy/Jb-IKHX UYMHHHKIB, 10 CTaBJATb IiJ CYMHIB JIOCTOBipHICTb

€JIEKTPOHHOTO [JOKYMEeHTY, €JIeKTPOHHOI Komii mnamnepoBOro JOKYMEeHTY Ta YUHHICTb

eJIEKTPOHHOI MTe4aTKU fKa NPOCTABJSAETHCSA HA eJIeKTPOHHOMY J0KyMeHTi, CIiJika He Ma€

IIpaBO BUKOPUCTOBYBATH Ta IPUKMATU TaKUH JJOKYMEHT.

VIIIl. BusiBiieHHs1 OyAb-IKHX 3MiH €JIeKTPOHHOI MeYaTKHU MicJis il BAKOPUCTAHHS IS
3aCBiIYeHHS €JIeKTPOHHOI0 JOKYMEHTA, eJIEKTPOHHOI KOIIii 3 ManepoBOro 10KyMeHTA.
8.1.BusiBieHHa Oy/Jb-IKMX 3MiH €JIEKTPOHHOI MNedaTKU micjas ii BUKOPUCTAHHA [Jid
3acBijyeHHs eJIEKTPOHHOI'0 JOKYMEHTA, eJIeKTPOHHOI KOIIil 3 IalepoBOro JOKyMeHTa
3JIINCHIOETbCA NIJIAXOM ii MepeBipKU Ha MpeMeT MOLIKO/PKeHHS Ta ayTeHTHikawii i3
BUKOPUCTAHHSIM Jlep>KaBHUX OH-JIalWH pecypciB, sKi BUKOPUCTOBYIOTb KpuNTOrpadiyHi

QJICOPUTMHU Ta IPOTOKOJIY, 1110 BiANOBIJAl0Th YUHHOMY 3aKOHOJAaBCTBY YKpaiHU.

8.2. Y pasi HagBHOCTIi OyAb - SKUX 3MiH €JIEKTPOHHOI Me4YaTKH Ta HEeraTUBHOIO
pe3yabTaTy nepeBipku Crisika BifMOBJISi€ B MPUHUOMI TAKOTO €JIEKTPOHHOTO JOKYMEHTa,
€JIEKTPOHHOI KOTIii 3 IarnepoBoro AOKyMeHTa.

8.3. AK1o esleKTPOHHUM JOKYMeHT OyB MoAUiKOBaHUM (3MiHEHUH ab0 HasiBHi O3HAKHU
BTPY4YaHHS), TO NepeBipKa MOro LiJiCHOCTI BUSBUTb HEBiJMOBiJHICTb, IK HaKJ/aJleHOMY
esiekTpoHHOMYy mnignucy a6o KEII Ta i 3acBigueHHs HMOro eJeKTPOHHOK Me4YaTKOM, W10



Oy/Zie CBIAYMTH PO HEraTUBHUM pe3yJ/bTaT NePeBipKU Ta TAKUW €JIeKTPOHHUN JOKYMEHT
Oyne BBaKaTUCAd  HeJiWCHUM. [lo3UTHBHUN  pe3ysabTaT INepeBipKU  LiJiCHOCTI
eJIEKTPOHHOTO JOKyMeHTa OyJAe MiATBEp/PKeHHSIM BiJICYTHOCTI Oy/[Ab-IKHUX 3MiH Yy
CTBOPEHOMY 1 MiANKMCaHOMY 3a JOIOMOrOK eJleKTpoHHoro mianucy a6o KEII
eJIEKTPOHHOMY JIOKyMEeHTI Ta 3aCBilYeHHS UOTO eJIEKTPOHHOIO IeYaTKO.

IX. YMOBH i NOpAJ0K BUKOPUCTAHHSA KBaJ1i(PiKOBAHOI0 €JIEKTPOHHOTO MigNKCy Ta
€JIEKTPOHHOI NeYaTKHM B cepBici «<BuacHo» Ta/a60 «PaperLess» » Ta/a60 « M.E. DOC»
9.1. lliznucannsa gokyMmeHTiB YEII Ta/a6o KEII Ta 3acTocyBaHHs eJleKTPOHHOI Me4aTKH
3ailcHEeTbCcs Crizikoo 3a gomomororo cepBicy «BuacHo» (https://vchasno.ua) Ta/a6o
«PaperLess» (https://paperless.com.ua) Ta/a6o M.E.DOK( https://www.pdb.lviv.ua).

9.2. 3a3HayeHUW MNOPALOK HAJICUJIAHHA €JIEKTPOHHUX JOKYMEHTIB MNOLIUPHETHCA Ha
Ha/ICWJIaHHA KoHTpareHToM Chisikd kKomi¥ igeHTHUiKaLiMHUX AOKYMEHTIB, J0TOBOpIB,
JOJAaTKOBUX YIOJi, paXyHKIB IIPO OIJIATY TOILLO.

9.3. 3a3HayeHUU MNOPAAOK HAJACUJIAHHS €JIeKTPOHHUX JOKYMEHTIB MOLIMPIOETHCA Ha
HajicuyiaHHs CHiJIKOW [A0BiOK, aKTiB BUKOHAHUX POGIT (MOCAYT) MAATiKHUX JOPyYEHD,
PaxyHKiB TOLL0.

9.4. HaknaganHa VYEII Ta/a6o KEII € cBigueHHsIM, 1[0 KOHTpareHT Ta CHiJIKu
03HAWOMUJIMCh 3 yCIM TEKCTOM JOKyMeHTa, Ha kUil HakajaeTbcsa YEII Ta/a6o KEII,
MOBHICTIO 3p03yMIJIM MOr'0 3MICT, HE MalOTh 3allepedyeHb [0 TEKCTY JOKyMeHTa Ta CBiJoMO
3aCTOCYBaJIv CBOI MiANKCHU Y KOHTEKCTI, Nepes0ayeHOMY JOKYMEHTOM.

9.5. [lepeBipka LisiCHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA €JIEKTPOHHUX JOKYMEHTIB, Ha SIKi
HaksagieHo YEII Ta/a6o KEII Ta esieKTpoHHY meyaTKy KoHTpareHTa Ta CHiJIKM, a TaKOX
nepeBipka KEIl Ta esekTpoHHOI nedaTku KoHTpareHTa Ta CHiJIKM, 3JIMCHIOETBCA 3a
JloroMorolo cepBicy «ByacHo» Ta/a6o «PaperLess» ta/a6o «M.E.DOK» B aBTOMaTU4YHOMY
pexXuMi BiANOBIAHO [0 perjaMeHTy po60TH cepBicy. KoHTpareHT NOromXyeTbcs i3
BCTaHOBJIeHUMHU y Cminni Ta cepBicoM «BuyacHo» Ta/a6o «PaperLess» Ta/abo «M.E.DOK»
npoleaypamMy IepeBipKU LisicHOCTI enekTpoHHUX AokyMeHTIiB Ta YEII Ta/a6o KEII/
Ie4yaTKH.

9.6.KBasipikoBaHMI eJIEKTPOHHUM MiANKWC Ma€ TaKy caMy HPUAUYHY CHIY, (K |
BJIACHOPYYHHUH MiANKC, Ta MA€E MPE3YMIIil0 KO0 BiAMOBIAHOCTI BJJACHOPYYHOMY MiAIUCY.
9.7.Y pasi 3anozisiHHA 36UTKiB iHWiKA CTopoHi ab6o TpeTiM ocobaM npu BUKopucTtaHHi YEII
Tta/a60 KEII, Tarap (pu3uk) ix BifjlikogyBaHHs Hece CTOPOHA, MPaLliBHUKOM SIKOI 3aBJJaHO
IIKO/ly BHACJiIOK HeMpaBOMipHOro/noMuikoBoro Bukopuctanus YEII Ta/a6o KEII.

9.8. IlignucyBay 3060B'sA3aHUMM MiJi 4yac CTBOpeHHs KBaJsidikoBaHoro EIl mepeiputu
YUHHICTb CBOT0 KBaJslipikoBaHOT0 cepTUdiKaTa BiIKPUTOro KJar04a MiZnucyBayva.

X. CkacyBaHH#A KBaslipikoBaHOro ceprudikaTa K/I104a Ta eJ1eKTPOHHOI NeYaTKHU
10.1.KBanidpikoBanut ceptudikat KBasipiKOBaHOTO KJIIO4Ya OifnucyBadya -
YIOBHOBa)XEHOro npejcTaBHUMKa CHizku  abo CcTBOploOBavya eJeKTPOHHOI MeYyaTKu
CKaCOBYETbCA y pasi:

- CMepTi miAnucyBaya - YIOBHOBaXXEHOTO IHpexacTaBHUKA CHoisku abo
HabOpaHHA 3aKOHHOI CHJIM pilleHHAM CyAy T[po OroJIOLeHHs nifnucyBadya -
YIOBHOBAaXXEHOr0 TMpejcTaBHUMKa CHiZIKM NoMepsyM, BU3HAHHS 0€3BICHO BiACYTHIM,
HeJli€e31aTHUM, 0OMeKeHO [i€3[jaTHUM;

- NOJAHHA HEeJOCTOBIPpHUX JaHUX IMpO MifgNMcyBaya - YIOBHOBAXXEHOIO
npefcraBHUKa CHiJKY;
- 3aKiHYeHHA CTPOKY YUHHOCTI KBaJlipiKkoBaHOTO ceptudikaTa

KBa/1ipiKOBAHOTO KJII0UYa YH €eJIEKTPOHHOI e4aTKH;

- NO/JIAaHHSA 3asBU BJIACHMKA KJII0Ya YM KBaJipiKOBAaHOI eJIeKTPOHHOI Ne4YaTKH
abo Horo yHOBHOBaXKEHOr'0 IpeJACTaBHMKAa NpO CKacyBaHHA KBasipikoBaHOIo
ceptudikaTa KBasidpikoBaHOI0 KJIK0Ya YM €JIeKTPOHHOI eYaTKy;
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- 3MiHM igeHTUIKALIMHUX JaHUX MpPO MiANKCYBaya - YIOBHOBAXKEHOTO
npezctaBHUKa CHisIKY, AKi MiCTUTb cepTUIKaT KBalipiKOBAHOTO K/IK0Ya YU eJIeKTPOHHOI
ne4yaTKy;

- 3BIJIbHEHHH NiZIMCyBaya — YIIOBHOBAXXEHOT'0 NIpeJcTaBHUKA CIIJIKY;

- KoMIlpoMeTallii kBaslipikoBaHOTrO KJ/I04Ya YH eJIEKTPOHHOI eYaTKHU.

10.2.Y pasi 3BiJibHEHHA NiANKCyBaya — YIIOBHOBAXXEHOTO NpeAcTaBHUKA CIiJIKK ab6o Koro
nepeBeJleHHs Ha IHLIYy TMocaZy, YNOBHOBaXeHWM NpaliBHUK 3BEpPTAETbCA [0
KBaJlipiKOBAaHOTO HaJlaBaya eJIeKTPOHHHUX JOBipYMX MOCAYT i3 3asfBOI0 MPO CKACyBaHHS
KBaJlipikoBaHOTO cepTUdikaTa KJ/KO4Ya MifNUCyBaya — YINOBHOBAXXEHOIr'O MNpeACTaBHHUKA
Cmiziky, 1110 HUM BUKOPUCTOBYBABCH.

XI. 3HUILeHHA 0COGUCTOrO0 KJIK4Ya Ta eJJeKTPOHHOI NeYaTKHU
11.1.ITicna ckacyBaHHs KBaJsidikoBaHux cepTudikaTiB YEII ta/a6o KEII mianucysauiB -
YIOBHOBa)KEHUX NpeAcTaBHUKIB CHijiku a6o kBasidpikoBaHoro cepTudikaTa eJleKTPOHHOI
nevyaTKH, BiANOBilaJbHUM TMpaliBHUK yCTAaHOBU 3000B’S3aHUM 3HUIIUTH KUY abo
KBa/lidpiKOBaHy eJIeKTPOHHY IMeyaTKy MeTOJO0M, 10 He JOMYyCKaE MOMJIMBOCTI Horo
BiJITHOBJIEHHS].
11.2.1po 3HuuieHHsa YEIl Tta/a6o KEII a6o eneKTpoHHOI Me4yaTKU BifgNnoBifasibHUN
NpauiBHUK pobUTh BiAnoBigHUK 3anuc y XKypHasi peecTpauii 3HULIEHHS eJeKTPOHHUX
KJIIOYIB Ta €JIeKTPOHHUX NeYaTOK i3 3a3HAa4YeHHAM JaTH, TOYHOTO 4acy, BJACHOIO iMeHi,
Npi3BUILA TA 10CAAM 0COOH, K/IIOU AKOI 3HULUJIH.

XII. I[IpaBa gocTyny Ta NepiogUYHICTh KOHTPOJII0 HAaJaHUX IIPaB JOCTyNy A0
iHpopmaLinHOI cUCTEMH, 110 BUKOPUCTOBYWTHCA A/ NPUAMaHHSA, pe€ecTpallii,
06pOoGJIeHHs, 30epiraHHs, HaJACUJIaHHS eJIEKTPOHHUX JOKYMEHTIB.

12.1. Cnucok oci6 ski MawTb MOpaBO AOCTyny [JA0 iHPopMaliiiHOI cucTteMu, 110
BUKOPUCTOBYETBCA [/ NPUHMMaHHA, peecTpalil, 06pobsieHHs, 306epiraHHs, HaJACUJIaHHA
eJIEKTPOHHUX JOKYMEHTIB i3 BU3HAuyeHHSAM IX IMocaj, Mpi3Bulla, iM'd MO 6aTbKOBI

BU3HAYa€ETbCA TA 3aTBEPPKYETbCA Haka30M ['010BY npaBiiiHHA CHIJIKY.

12.2. Joctyn po indopMaliiHOi CHUCTEeMH, 1[0 BUKOPUCTOBYETHCA /s TNPUHAMaHHS,
peecTpalii, 06po6/1eHHs, 30epiraHHs, HaJICUJIAaHHS eJIEKTPOHHUX JOKYMEHTIB HAJlAEThCS
CyAaM, opraHaM NMpOKypaTypH, CAy>KO0U 6e3mneku, opraHaM HanioHasbHoI noJinii, iHImmmum
NpPAaBOOXOPOHHUM OpraHaM Ta NOJAaTKOBMM OpraHaM y BHUINAaJKax Ta B MOPAAKY,
nepe/ibaueHUX 3aKOHOM.

12.3. 3a TUM4acoBoi BiJCyTHOCTI ocobH, sKi MalOTh MpPaBO AOCTyNy A0 iHpopMmaljiiiHoi
CUCTEMU HOro MOBHOBaXK€HHs MOXYTb IepejaBaTUCcA iHWIKA mnocazoBiil ocobi. [lpu
THMYaCOBil Nepeayi NOBHOBaKeHb 3/AiMCHIOETHCSA 0POPMJIEeHHSI HOBUX iMeH (JIOoTiHiB) Ta
MapoJiiB LJIAXOM peeCcTpaLil y BiAOBIZHOMY CepBici.

12.4. Y pasi HacTaHHA 06cTaBUH, llepefbadyeHux nyHktoM 10.1. [IpaBuJ, BiAnoBijaibHUN
NpaliBHUK TMOBiJOMJS€ BigNOBIAHMM cepBiC mNpo 1iIX HACTaHHS, MpPU [bOMY
Haka3oM/po3nopsKeHHsM ['0J10BY NpaBJIiHHSA 3aTBEPKYIOTbCSI OHOBJIEHUH CIIUCOK 0Ci6
dKi MalThb NpaBO AOCTyNy [0 iHPopMauLiiiHOI CHUCTeMH, L]0 BHUKOPUCTOBYIOTbCSA [Jif
NpUMMaHH4, peecTpalii, 00pobJyieHHs, 30epiraHHs, Ha/CUJIaHHA eJIeKTPOHHUX JJOKyMEeHTIB
i3 BUBHaYeHHAM iX noca/, Npi3BUIla, iM's1 10 6aTHKOBI.

12.5. Ilicss1 peecTpalii Ta reHepyBaHHs iMeH (JI0TiHIB) Ta mapoJiiB y BiZiMOBiAHUX cepBicax,
ocobu AKi MalwThb MNpaBO JOCTyny Jo iHdopMalniiHOi cucTeMu 36epirae apkyum 3
yHiKaJbHUM IMeHeM Ta MapoJieM y HeJAOCTYNHOMYy JJis CTOPOHHIX 0ci6 Ta iHIIMuX
npaliBHUKIB Miclii Ta He Ma€ NpaBa nepeAaBaTH CBOi iMeHa (JioriHM) i mapoJii iHIIKUM
0co6aM Ta BXOJUTH B CUCTEMY Mif| YY>KUM iMeHeM.

12.6.He gonyckaeTbcs 3anuc Ta 36epiraHHsa napoJiiB ocob6aMy, IKi MalOThb NPaBoO JOCTYIY
Jlo iHpopMalifiHOI cUCTEMH Ha 6yAb-AKHX iHIIMX HOCIIX (6JIOKHOTH, Manepu AJs 3aMUCy

TOIL0.)



12.7.Y BUnaaxKy nopyuieHHs pexxuMy KoH}iZleHI[iHHOCTi 0cobH, IKi MalOTh MPaBO JOCTYIY
Jlo iHpopMaliiHOI cCMCTeMU OBUHHI HEralHO NOBiJOMUTH MPO Lje KEPIBHULTBY.
12.8.KonTposib HaZaHuUX TpaBo JocTtyny Jo iHdopMmalidHOI  cuUCTeMH, 110
BUKOPUCTOBYIOThCA JJI IPUKMMaHHA, peecTpalil, 06po6/ieHHs, 30epiraHHs, HaJACUJIaHHA
eJIEKTPOHHUX JOKYMEHTIB 3/[iNCHIOETbCS BiZIOBiJa/IbHUM NPaAL[iBHUKOM YCTAHOBH.
12.9.1lepiogu4HiCTh 3MIHU NAPOJIIB KOHTPOJIWETHCA BIANOBIJaJIbBHUM MpaliBHUKOM
YCTaHOBHU Ta He NIOBUHHA OYTH He MeHIlle HiXK pa3 Ha pa3 Ha NiBpOKY

XIIIL Ilepenik THNOBUX QyHKIIN
13.1. llepenik QyHKLiN 3aneXUTh Bif, BUAY iHGopMaliliHOlI cUcTeMHU, sIKi BUKOPUCTOBYE
Cmisika, MOTOYHUX HaJALITYBaHb CUCTEMH, TapUPHUX MJaHIB i Moe OYTH 3MiHEHUU
BiAmoBifHO A0 mNOTOYHUX noTped CHiKM Haka3oM abo po3nopdaxeHHAM [osoBU
npaBJiiHHA CHJIKH.
13.2.TunoBuMu QyHKLIiIMH, SKUMU KOPUCTYIOTbCSl YIIOBHOBAXXe€HI MpaLliBHUKU B MeKax
CBOEI KOMIIETEHIIII €:

— CTBOpEeHHH eJIeKTPOHHOI'O JOKYMEHTY;

— CTBOpeHHd eJIeKTPOHHOI KOIii JOKYMEHTY;

— PeecTpauis Ta 306epiraHHs eJIEKTPOHHUX [JOKYMEHTIB, CTBOPEHHS KapTKU
JOKYMEHTa;

— BianpaBka eJ1eKTPOHHUX JOKYMEHTIB KOHTpareHTaM;

— llignyucaHHA JOKYMEHTIB;

— 3aBipeHHH JOKYMEHTIB;

— IlepeBipka mignucy Ta ne4yaTku;

— BepgeHH4 icTopil 3MiH JJOKYMEHTa;

— BeJeHHs )KypHaJliB, KOHTPOJIb CTPOKIB BUKOHAHHS, CTBOPEHHS 3BITIB;

— IMmopt Ta eKcnopT LOKYMEHTIB, IPYK LJOKYMEHTIB.

XIV.BignoBigajbHiCTD

14.1.Cninika 3/ilicHI0OE NpUKMMaHHS, 06p06JIeHHs, 36epiraHHs, HaJICUJIaHHS eJIEKTPOHHUX
JOKyMeHTiB Ta iHdopmalii, moTpi6bHOi JJi1 CTBOpPEHHS1 eJIEKTPOHHHUX JOKYMEHTIB, 3
JAOTPUMAHHAM BUMOI 3aKOHOJABCTBA YKpalHU W00 3axXUCTy IEpPCOHAJbHUX [AHUX,
O0aHKiBCbKOI Ta€EMHUI|i, TAEMHUIL CTpaxyBaHHS, TaeEMHHUILi ¢iHAHCOBOI MOCIYTH,
KOMepIiHOI TaEMHUI], TAEMHUII HaZaBaya MJIATDHKHUX MOCAYT, TAEMHUI piHaHCOBOTO
MOHITOPUHTY.

14.2.B mexax, BU3HaYeHUX YUHHUM 3aKOHO/IaBCTBOM, 0c00a Hece BiANOBialbHICTD

- 33 HeCaHKILiOHOBaHUH JOCTYM 0 iH$OpMalLilHOI CUCTEMH, 1110 BUKOPHUCTOBYETHCS
JUIS IpUUMaHHSA, peecTpaliii, 06po6/ieHHs, 36epiraHHs, Ha/ICUJIaHHS eJIeKTPOHHUX
JIOKyMEHTIB i, pO3roJiollleHHsI 4Yu MOLIMPEeHHS iHIIMM YHUHOM KOHQiAeHIiHHOI
inpopmaunii Cniznku Ta ii 4seHiB, sgka Oysa HoMy AoBipeHa abo cTasa BioMOIO y
3B’SI3Ky i3 BUKOHAHHSM [10CaZJ0BUX 000B’A3KiB Ta IOBHOBAXKEHb;

- 3a NOpYLIeHHfl, HeJOTPUMaHHA OOOB’A3KIB Ta BHMOI YMHHOI'O 3aKOHOJABCTBa
1010 KOHTPOJIK JOCTyNy A0 iHQopMaliiHOI CUCTEMH, 1[0 BUKOPHUCTOBYETLCS [Jis
NpUMMaHHS, peecTpalii, o6pobJsieHHs], 30epiraHHs, HaJACUJAHHS eJIEKTPOHHUX
JOKYMEHTIB Ta NOpYLIeHHd MNOPAAKY 1 NpaBUJ BUKOPUCTAHHA €JIEKTPOHHOIO
MiJUCY Ta eJIeKTPOHHOI IeYaTKHU.



